
 

Enrollment Packet 

For enrollment purposes complete this form and submit with a $50.00 registration fee. It is 
extremely important for you to keep your child’s enrollment information up-to-date. 

Child’s Name: ____________________________________________________M___ F___  

Date of Birth________________  

Address: ____________________________________________________City: ____________  

Zip Code________________ Home Phone: (______) ______________________  

Desired date for attendance to begin: __________________________ 

 

Mother: ____________________________________________________ 

Address: ________________________________________________City: ____________ 

Zip Code: _________________ Home Phone: (_______) ______________________  

Work Phone: (_______) ____________________________________ Cell Phone: (_______) 
____________________E-Mail: ____________________________________ 

Employer: ______________________________________  

Occupation: _________________________________ 

Father: ____________________________________________ 

Address: _______________________________City: _____________ Zip Code: _____________ 
Home Phone: (_______) ________________________ Work Phone: (______)_______________ 
Cell Phone: (______) ___________________ Email_______________________________________ 
Employer: ____________________________ Occupation:_____________________ 



Please Circle Your Desired Attendance Schedule 

SESSIONS 

o Tuesday/Thursday AM (8:00am-11:00am)   
o Tuesday/Thursday PM (11:45-2:45pm)  
o $385 per month 

 
o Monday/Wednesday/Friday AM (8:00am-11:00am)  
o Monday/Wednesday/Friday PM (11:45am-2:45pm) 
o $500 per month 

 
o Monday through Friday AM (8:00am-11:00am)  
o Monday through Friday PM (11:45am-2:45pm 
o $705 per month 

 

How did you hear about our school? _________________________________ 

Which elementary school will your child attend following preschool? 
_____________________________________ 

OFFICE USE ONLY 

Caterpillars___ Butterflies___ Materials Fee Paid ($75) _____ Registration Paid ($50) _____ 

 

 
 
 
 
 
 
 
 
 
 
 



 
 
 

PUBLICATION WAIVER 

Students are frequently photographed by their teacher when participating in school 
activities and these photographs may appear in such publications as social media, 
the school website and/or the yearbook. 

Please fill out and return this form to Copper Academy Private Preschool only if you 
will allow the School to publish and/or distribute any photograph in which your 
student appears electronic or otherwise. This applies to yearbooks, school website, 
or social media. 

 

I/We, the undersigned parent(s)/guardian(s) of  

___________________________________________ Child‘s Full Name give Copper 
Academy permission to publish a photograph in any school publication in which 
the above- named student appears. This applies to yearbooks, social media, or 
school website. 

I/We understand that C.A.P.P attempts to obtain parental permission in advance of 
media contact with students whenever practicable. However, Copper Academy 
Private Preschool may not be able to obtain consent in the event of spontaneous or 
unplanned media presence on campus. 

Signature of Parent or Guardian  

 

 

_________________________________________Date___________________ 



 

 
 

 

Security and Safety 

Copper Academy makes every effort to ensure the security and safety of your child. 
This extends to video surveillance of the exterior and interiors of the school, 
including each and every classroom. 

I acknowledge that I have read and reviewed this information about security 
monitoring.  

Child’s Name: 
__________________________________________________________________________
Parent’s Name Printed: _________________________________________________  

Date: _______________  

Parent’s Signature: _____________________________________________________  

 

 
 
 
 
 
 
 
 



 
 
 

2025-2026 Tuition and Admissions Agreement 

 

To the Parent or Guardians of:____________________________________ 
Date ______________________.  
 
Congratulations for choosing Copper Academy Private Preschool! We are very excited to have your child join 
our warm family of teachers, children, and parents. Here at C.A.P.P., we provide your 2 to 5 year old child a fun 
and safe environment of creative playtime, personal growth and educational learning. We strive to develop an 
individualized program for each child, along with your support to assist them in growing into confident and 
motivated learners and further solidify the development of the child as a whole person.  
 
Copper Academy Private Preschool will serve a nutritious mid-morning snack, and for the P.M. session a mid-
afternoon snack. Notify the preschool of any allergies or dietary needs of your child. Children bring their own 
lunch to stay for lunch bunch from 11am-11:40am. 
 
Your Child’s Schedule has been reserved for the following (circle requested schedule): 
 

o Tuesday/Thursday AM (8:00am-11:00am)   
o Tuesday/Thursday PM (11:45-2:45pm)  
o $385 per month 

 
o Monday/Wednesday/Friday AM (8:00am-11:00am)  
o Monday/Wednesday/Friday PM (11:45am-2:45pm) 
o $500 per month 

 
o Monday through Friday AM (8:00am-11:00am)  
o Monday through Friday PM (11:45am-2:45pm 
o $705 per month 

 
 
 
 



Please initial each item below: 

 _______ Registration: A one time $50.00 non-refundable registration fee is due at time of enrollment. NEW STUDENTS 

ONLY 

_______ Materials Fee: An annual non-refundable, non-transferable deposit fee of $75.00 on first day of attendance & Re-
Enrollment 

________ 11-Month School Year: I hereby enroll my child in Copper Academy Private Preschool for an 11-month (August 
11th through June 19th) school year. 11 installments of total contracted price 

_______ Tuition: Tuition for the school year is payable either in full on August 1st prior to commencement of the school 
year or in 11 monthly payments (August through June). The first monthly payment is due on the 1st of August, plan 
accordingly to make your 1st payment. Thereafter, payments are due on the first calendar day of each month. 

Prepayments of monthly installments are welcome. Any payment not received by the 5th of the month will be considered 
past due and subject to a $20 late fee. Your child’s monthly tuition is:_____________ 

NO PRORATING OF ANY DAY OR MONTH REGARDLESS OF ATTENDANCE. 

_______ I understand that extra charges for Lunch Bunch attendance will be applied to my ledger for the following: Lunch 
Bunch: (11:00am-11:40am) Children provide their own lunch. Part time preschool students may stay during the lunch hour 
for an additional charge of $5.00.  

 _______ Absences: Absences should be reported-Leave a voicemail or email info@copperacademypreschool.com 

_______ Late Pick-up Charges: A late pickup fee of $1.00 per minute will automatically be added to your ledger for late 
pick ups after 5 minutes from set pick up time.  

_______ Enrollment Termination Policy: I (we) acknowledge that I am enrolling my child for the entire school year: August 
through June.  

_______ Disenrollment Policy: Only on rare occasions that a child’s/family’s behavior may warrant the need to find a more 
suitable setting for either a short term or permanent basis. The decision for disenrollment a child from our center is a 
difficult one for both us and the family. We will do everything possible to work with you to avoid a child’s disenrollment. 
In all cases, our goal is to act quickly, thoughtfully and thoroughly to communicate, address and resolve concerns relating 
to the children in our care. We will attempt to work with a family to take constructive steps to finding a solution that 
resolves the problem(s), before a disenrollment occurs. The following are some reasons why we would have to disenroll a 
child or family from the center: 

Child’s Actions: 

·  Child unable to adjust to the program after a reasonable amount of time   

·  Ongoing physical or verbal abuse to staff or other children   



·  Ongoing uncontrollable tantrums/angry outbursts   

·  Excessive biting   

Parental Actions · A parent/guardian fails to abide by Copper Academy policies or requirements imposed by the 
appropriate licensing agency. 

·  Non-payment of tuition.   

·  A parent/guardian demands special services that are not provided to other children and cannot reasonably be 
 delivered by the program.  Immediate Causes for Disenrollment:   

·  A parent/guardian is physically or verbally abusive or intimidating to Center staff, children, or anyone else at the 
 Center.   

·  Potentially dangerous behavior by a parent or child. 

_________Refund Policy: Copper Academy will not issue refunds for children who do not attend their committed 
schedules, for reasons of vacations, holidays, school closures, and sickness. 

________ Changes in Policies/Procedures: Copper Academy Preschool expressly reserves the right to change, revise, 
supplement,  or delete any of our policies and procedures, including all those covered herein given a 30 day notice.  

 ________ Confidentiality Policy: All personal records of children and families are kept in the strictest confidence. 
Information pertaining to admission, progress, health, or discharge of a child shall be confidential, unless we have written 
permission for disclosure from the parent. 

_______Rights of the Licensing Agency [Section 101200(b) & (c)]. The Department or Licensing Agency shall have the 
authority to interview children or staff member, and to inspect and audit child or facility records without prior consent. 
The Licensee shall make provisions for private interview with any children or staff member, and for the examination of all 
records relating to the operation of the child care center. The Department has the authority to observe physical condition 
of the child(ren) including conditions that could indicate abuse, neglect, or inappropriate placement. 

_____In the event of any emergency, the parents give their permission to administer first aid and/or obtain emergency 
medical treatment in the child’s best interest. The parent agrees to pay for all medical emergency expenses, including 
ambulance fees. 

 

Parent/Guardian ______________________________________ Date _____________ 

 

Director:________________________________________________ 

 



 
 
 
 
 
 
 
 
 
 
 

 
 

Welcome to our family! From the bottom of our hearts thank you for entrusting Copper Academy with the developmental 

education of your young child. 

**please fill out this packet as well as the forms listed LIC 701, LIC 702, LIC 627, LIC 995, LIC 613A, LIC 700, (found on 

our website, copperacademypreschool.com) 

to the front office or via email prior to the first day of attendance.** 

 
 


